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Resource Library.

The Resource Library is provided by Waterford Teachers’ Centre as a facility for Teachers and Special Needs Assistants working in schools in our catchment area. The items that are on loan to members are either books or audio-visual items such as Audio CD, Video, DVD, or CD-ROM.

The books are a resource provided to facilitate the professional development and the personal development of the member. As such they are not resources that will be used by pupils in class, though some of the resources will give you many ideas for producing suitable materials for use in class. 

Members are welcome to recommend resources for purchase by the Library. Recommendations should be made in writing to the Centre giving as much detail as possible about the resource and why you consider it suitable to have in the Library. In the case of books, such details as the Title, Author, Publisher, and ISBN number should be given.

Terms and Conditions

Membership:  

1. Membership is open to all teachers and special needs assistants in our catchment area. There is also a School Membership category.

2. To register as an individual member of the Resource Library, a teacher or special needs assistant must fill out the Application for Membership Form in full and sign it. This indicates that they have read the terms and conditions of membership and that they will comply with them. Photographic identification will be issued as part of a membership card. The photograph of the member will be taken on the computer in the Library. 

3. Each member will be provided with a membership card that will be presented when resources are being taken out on loan.

4. The membership card will contain the membership number and photograph of the member.

5. The membership card must be presented when taking out resources on loan.

6. The Centre will retain the membership card while resources are on loan to the member.

7. Individual Membership costs €25 per calendar year.

8. School Membership costs the school €100 per calendar year. School Membership covers all teachers and special needs assistants employed in the school provided they sign up for membership in the same way as is outlined for individual membership. 

Loans.

1. A member can borrow up to a maximum of three audiovisual items and three books at a time by presenting their membership card.

2. The Centre will retain the membership card while the items are on loan.

3. A member may borrow these items for two weeks.

4. They may extend this loan period for a further two weeks by requesting the extension either in person at the Centre or over the telephone, provided another member has not reserved the resource item. 

5. The Centre will give a reference number to a member who extends the loan period in this way.

6. Not having a reference number for the extended period when returning the resources will indicate that permission to extend the period of the loan was not received and that the items are overdue for return and subject to a fine.

7. The member whose membership card has items scanned on loan to, is the person who is responsible for their timely return to the Library.

8. While members must normally borrow resources in person, the following exception may apply. For members in schools that are 20 miles or more distant from the Centre, a member may also borrow items for another member in their school. To do this they will need to hand over the membership card for their colleague who wishes to borrow the items.

9. If a colleague produces your membership card to borrow from the Library, unless the card has been previously reported as stolen to us, it will be determined that you have given permission to use your card in this way, and that you are responsible for the safe-keeping of the borrowed items scanned out to you.

Fines:

1. A system of fines will cover overdue returns as well as replacement costs for damaged resources.

2. A fine of 30 cent per day will be charged for each overdue item.

3. Fines must be paid in full before further items can be borrowed.

4. Members are required to take good care of items on loan and not to allow them to become defaced or damaged.

5. In the event of the Centre determining that a resource has become damaged beyond normal wear and tear, then the member will be charged for the replacement of the item. 

6. The replacement charge will include the current cost of the resource, all the costs incurred in getting the replacement as well as the cost of re-covering it.

7. Examples of unacceptable damage are, torn or missing pages, dog-leaved pages, stains from teacups, spillages etc.

8. Members are responsible for payment of the fines imposed on them.

9. In the case of individual members covered by a School Membership defaulting on payment of fines or replacement costs, the School will assume responsibility for paying the charges levied.

The opening hours of the Resource Library are as follows:

Monday to & Thursday each week of the school term; 2.30 p.m. to 5.30 p.m.
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